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CENTRAL COLUMBIA SCHOOL DISTRICT  
DISTRICT ASSISTANT SUPERINTENDENT'S EMPLOYMENT 

CONTRACT 

 
Article I - Agreement 

 
  1.00 This Agreement is made and entered into this 1st day of July, 2020, by and 
between the Board of School Directors of the Central Columbia School District, with 
offices located at 4777 Old Berwick Road, Bloomsburg, Pennsylvania, 17815 
(hereinafter referred to as the "School District" or “Board” or “Board of School Directors) 
and Thomas E. Sharrow, an individual (hereinafter referred to as the "District Assistant 
Superintendent" or “Mr. Sharrow”).  The Board and Mr. Sharrow shall be referred to 
collectively herein as the “parties”. 
 

Article II - Preamble 
 

  2.00 Whereas, the Board of school directors of the School District at a meeting of 
said Board duly and properly called on the 22nd day of June, 2020, did appoint Thomas 
E. Sharrow to the office of District Assistant Superintendent for such School District in 
accordance with the provisions of Sections 508, 1001, 1071, 1073, 1073.1, and 1080 of 
the Public School Code of 1949, as amended (hereinafter referred to as “Public School 
Code”); and  
 Whereas, the parties have agreed upon certain terms and conditions of 
employment and desire to reduce said terms and conditions to writing. 
 
 Now Therefore, the parties intending to be legally bound and in consideration 
of the mutual covenants herein contained do hereby agree as follows: 
 

Article III - Duration and Acceptance of Agreement 
 

  3.00 The School District does hereby employ Thomas E. Sharrow, in the capacity 
of District Assistant Superintendent of the Central Columbia School District for a term of 
three (3) years commencing on July 1, 2020, and ending on June 30, 2023 (“Term”).  
This Agreement shall terminate immediately upon the expiration of the aforesaid Term 
unless the Agreement is sooner modified or terminated in accordance with this 
Agreement or renewed automatically in accordance with Section 1073(b) of the Public 
School Code or this Agreement. 
 

Article IV - Nature and Terms 
Management Services 
 
  4.00 During the Term of this Agreement, the District Assistant Superintendent 
agrees to serve as assistant chief administrator of the School District and as the 
assistant executive officer for the Board of School Directors, and to perform the duties 
of the District Assistant Superintendent to the best of his abilities in a competent and 
professional manner in accordance with the laws of the Commonwealth of 
Pennsylvania, the policies of the School District, the School District’s Job Description for 
the position of District Assistant Superintendent (attached and incorporated into this 
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Agreement as Appendix “A”), and the provisions of this Agreement.  
 
Legal Qualifications 
 
  4.01 The District Assistant Superintendent covenants that he possesses all of the 
qualifications that are required by law to serve as a District Assistant Superintendent.  
The District Assistant Superintendent agrees to maintain throughout the Term of this 
Agreement a valid and current commission or other legal credentials as may be 
required by law and to present the same to the Board of School Directors.  He further 
agrees to subscribe to and take proper oath of office before entering upon his duties. 
 
4.02 Assessment of Performance 
 
A. The District Assistant Superintendent will receive at least one evaluation each year 
by the District Superintendent under the applicable form under Act 82. The evaluation 
form will change if applicable state law supersedes this agreement.  
 
B. A copy of the evaluation will be provided to the District Assistant Superintendent in 
an evaluation conference within ten days of an evaluation.  
 
C. A difference of opinion may be registered by the District Assistant Superintendent 
and will, upon receipt by the Superintendent, be immediately attached to all file copies. 
In the event the differences are not resolved, an appeal may be made to the personnel 
committee of the Board of School Directors who will schedule a hearing to resolve the 
issue. 
 

Article VI - Compensation – Salary and Benefits 
 

Salary 
 
5.00   The School District retains the right to adjust the District Assistant 
Superintendent’s annual salary during the Term of this Agreement and any extension 
thereof, provided that such adjustment shall not reduce the District Assistant 
Superintendent’s annual salary in effect at any given time.  Any adjustment in salary 
made during the life of this Agreement or any extension thereof shall be in the form of 
an amendment which shall become part hereof.  In making any such amendment, it 
shall not be considered that the School District has entered into a new contract with the 
District Assistant Superintendent, nor that the termination date of this Agreement has 
been extended.  However, the School District may, by specified action, extend the 
termination date of this Agreement if the same is agreeable to the parties and permitted 
by law. 
 
 (a) In recognition of the complexity of the position of District Assistant 
Superintendent and the School District’s desire to compensate the District Assistant 
Superintendent fairly, the School District shall compensate the District Assistant 
Superintendent for the first year of the Term, effective July 1, 2020, with an annual 
salary in the amount of One Hundred and Seventeen Thousand Five Hundred Dollars 
($117,500.00).  On July 1, 2020 and July 1st of every subsequent year of this 
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Agreement, the District Assistant Superintendent shall receive a minimum increase 
added to his annual salary equivalent to that received by all other district administrators 
as per their agreement.   
 
Salary shall be paid to the District Assistant Superintendent in accordance with the 
School District’s payroll procedures governing other twelve-month administrators in the 
School District. 
 
 
Vacation and Holidays 
 
  5.01 The District Assistant Superintendent shall carry forward in this Agreement 
and be credited on July 1, 2020 with all of his days of unused vacation leave accrued 
during his employment with the School District.  In addition, the District Assistant 
Superintendent shall receive twenty-two (22) days of vacation leave annually, with full 
pay, which shall be credited in full on July 1, 2020 and on July 1st of each subsequent 
year of this Agreement.   
 
On June 30th of each year of this Agreement, the District Assistant Superintendent’s 
unused vacation leave, if any, shall be adjusted as follows: 

a) The School District shall pay the District Assistant Superintendent his then-
current per diem rate of pay for each of the first five (5) days of unused 
vacation leave, which shall then be treated as used.  (“Per diem rate of pay” 
as the term is used throughout this Agreement shall equal the District 
Assistant Superintendent’s annual salary divided by two hundred sixty).   
Such payment for unused vacation leave shall be made in the form of a non-
elective employer contribution into a 403(b) account for the District Assistant 
Superintendent provided such contribution would not exceed the contribution 
limits under section 415(c) of the Internal Revenue Code for the year.  If the 
payment exceeds the applicable contribution limits, the excess shall be 
contributed into the District Assistant Superintendent’s 403(b) account in 
subsequent years until such payment if fully made, subject to the limitations of 
the Internal Revenue Code.  There is no cash option for such payment; and 

b) Additional unused days of vacation leave shall be accumulated and carried 
over into the next school year to a maximum accumulation of forty (40) days 
of unused vacation leave carried over into the next school year. 

c) The School District shall make a lump sum cash payment to the District 
Assistant Superintendent for unused days of vacation leave at the time this 
Agreement is terminated for any reason other than termination for cause 
pursuant to Section 1080 of the Public School Code (24 P.S. §10-1080) and 
Article VII, Section 7.00(a) of this Agreement, at which time the School District 
shall pay District Assistant Superintendent his then-current per diem rate of 
pay for each day of unused vacation leave up to a maximum payment for forty 
(40) days of unused vacation leave.    

 
In addition, the District Assistant Superintendent shall receive, with full pay, all holidays 
on the School District calendar and those available to School District twelve-month 
administrators covered under the School District’s administrator compensation plan 
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adopted pursuant to Section 1164 of the Public School Code (24 P.S. 11-1164) 
(hereinafter “Act 93 Agreement”).    
  
Sick Leave 
 
  6.00 The District Assistant Superintendent shall carry forward in this Agreement 
and be credited on July 1, 2020 with all of his days of unused sick leave accrued during 
his employment with the School District.  In addition, the District Assistant 
Superintendent shall receive twelve (12) work days of sick leave annually with full pay, 
which shall be credited in full on July 1, 2020 and on July 1st of each subsequent year of 
this Agreement.  Unused sick leave days shall be cumulative without limit and may be 
supplemented at the discretion of the School District.   
 
Upon the District Assistant Superintendent’s retirement from the School District into the 
Pennsylvania Public School Employees’ Retirement System (“PSERS”), the School 
District shall provide the District Superintendent medical insurance coverage based on 
his unused sick leave days accumulated at the time of the District Assistant 
Superintendent’s retirement.  At the District Assistant Superintendent’s retirement, this 
benefit will be calculated at the same rate as defined in the Professional Teachers 
contract in effect for that year.  The total sum calculated, shall be utilized to purchase 
medical insurance at any level offered by the School District carrier.   If the District 
Assistant Superintendent uses all accumulated monies before reaching eligible age for 
supplemental insurance, he will be eligible to continue such insurance coverage by 
making payments as provided in Board Policy #1040.  
 
The District Assistant Superintendent may use his days of sick leave to care for 
members of his “immediate family” as that term is defined in the “Bereavement Leave” 
subparagraph of this Agreement.  Sick days used for members of his “immediate family” 
will be deducted from his allocated sick leave in the same manner as those used for his 
own illness. 
 
Sabbatical Leave 
 
  6.01 The District Assistant Superintendent shall be entitled to Sabbatical Leave(s) 
of Absence as provided under Section 1166 of the Public School Code, and in 
accordance with the same Board policies, regulations, and procedures applicable to 
School District professional employees.   
 
Bereavement Leave and Other Leaves 
 
  6.02 The District Assistant Superintendent shall be entitled to five (5) days of 
bereavement leave with full pay because of a death in the District Assistant 
Superintendent’s immediate family.  “Immediate family” is defined as father, mother, 
brother, sister, spouse, son, daughter, parent-in-law, step-parent, grandparent, 
grandchild, son-in-law, daughter-in-law, near relative residing in the same household or 
any person with whom the District Assistant Superintendent lives.  The District Assistant 
Superintendent shall be entitled to one (1) day of bereavement leave, with full pay, 
because of a death of a near relative.  “Near relative” is defined as the District Assistant 
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Superintendent’s or his spouse’s aunt, uncle, niece, nephew, cousin, brother-in-law, or 
sister-in-law.  The District Assistant Superintendent may use additional days of sick 
leave for bereavement, in his sole discretion.   
 
In addition, the District  
Assistant Superintendent shall be entitled to such other leaves of absence as are 
provided for professional employees in the Public School Code and the policies and 
regulations of the School District. 
 
Course Reimbursement, Continuing Education, and Professional Development 
 
  6.03 The District Assistant Superintendent may continue his professional 
development through attendance at recognized colleges or universities of his choice 
and shall be reimbursed for full tuition.  Payment shall be made at such time as an 
official transcript is submitted to the business administrator of the School District. 
 
In addition, the School District shall pay the full cost for all professional development 
courses and continuing education courses taken by District Assistant Superintendent 
during this Agreement; provided that such courses are approved in advance by the 
Board.   
 
 
Insurance Benefits 
 
6.04 The District Assistant Superintendent shall receive School District provided 
insurance benefits as follows: 
 

(a) The School District shall obtain and pay the full cost of the premiums for a 
Group term life insurance policy in an amount equal to $50,000.00 Fifty 
Thousand Dollars The District Assistant Superintendent shall have the 
sole right to determine the beneficiary of such policy. 

 
 (b) Comprehensive catastrophic liability insurance and errors and 
   omissions liability insurance in an amount no less that the  

coverage in existence for Board members at the time of approval of this 
Agreement. 

 
 (c)  The School District shall provide the District Assistant Superintendent, his 

spouse, and eligible dependents health benefits and medical insurance, 
including but not limited to hospitalization, physician coverage, major 
medical, prescription, vision, dental and health savings account benefits, 
under the same terms and conditions as provided to School District 
twelve-month administrators under the School District’s Act 93 Agreement 
or to any other School District professional employee. The District 
Assistant Superintendent shall have the right, at his sole discretion, to 
select his health benefits and medical insurance from the plans offered by 
the School District to any School District employee.    
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 (d) Disability insurance, accident and sickness will be provided by 
   the School District subject to limitations of starting after the 
   eighth day of illness.  The School District shall continue to make 
   payment for retirement, annuity, and insurance coverage provided 
   in this Agreement during such periods of disability. 
 
Comprehensive Medical Examination 
 
6.05 The District Assistant Superintendent shall receive full reimbursement for the 
costs of an annual physical.  Reimbursement will be for any costs not covered by health 
insurance plans.  The District Assistant Superintendent will report to the Board annually 
the general results of his physical examination, which shall be held in strict confidence 
by the members of the Board. 
 
Meetings, Conventions, and Seminars 
 
6.06 The duties of the District Assistant Superintendent require his presence at 
numerous meetings, conventions, and conferences in order that he maintain awareness 
of current program problems and information.  His attendance at seminars, workshops, 
inservice programs, school activities, and graduate education programs is necessary to 
maintain the knowledge and skills required of his position.  The District Assistant 
Superintendent may attend state association annual conventions and conferences and 
one (1) national association convention or conference each year.  Any additional 
national association conventions or conferences require Board approval.  The School 
District considers the expenses involved in such activities to be directly related to his 
duties and appropriate for reimbursement.  Expense reimbursement for such activities 
shall be provided in accordance with procedures described in School District policy. 
 
Expenses and Transportation 
 
6.07 The School District shall fully reimburse the District Assistant Superintendent 
for all reasonable expenses incurred by the District Assistant Superintendent in the 
discharge of his duties upon proper documentation in accordance with School District 
policy and procedures.  The School District shall also reimburse the District Assistant 
Superintendent for mileage associated with the use of his private vehicle for the 
performance of the District Assistant Superintendent’s duties.  Ordinary commuting 
between the District Assistant Superintendent’s residence and the School District is not 
eligible for mileage reimbursement.  Said mileage reimbursement shall be based on the 
then-current mileage allowance as established by the Internal Revenue Service (“IRS”), 
as the same may be changed or modified from time to time by the IRS.  Nothing 
contained herein shall preclude the School District from increasing the travel 
reimbursement rate of said policy as may be agreed between the parties. 
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Professional Association Membership 
 
6.08 The School District shall provide and pay for the District Assistant 
Superintendent's annual memberships in professional associations of his choice.  The 
School District recognizes the obligation to professional growth and development 
provided by these affiliations and encourages and permits the District Assistant 
Superintendent to participate actively.   
 
Personal Leave Days 
 
6.09 The School District" will provide the District Assistant Superintendent personal 
leave days as provided to other professional employees of the School District.  The 
District Assistant Superintendent may elect to transfer his unused personal leave days 
to sick leave days. 
 
Computer and Cell Phone  
 
6.10 The School District shall pay for and provide the District Assistant 
Superintendent with a laptop computer or other district used and board approved 
computer device.  The School District shall provide $75 Seventy-Five dollars per month 
as an accessibility compensation.   
 
Other Benefits 
 
6.11 The District Assistant Superintendent shall receive all and any other personal 
benefits and incentives provided to other professional employees of the School District, 
including but not limited to all benefits and incentives specified in the School District’s 
Act 93 Agreement, even though such benefits and incentives are not otherwise 
enumerated in this Agreement.  Any increase or improvement in benefits and incentives 
extended to School District employees during the Term of this Agreement will also be 
extended to the District Assistant Superintendent and become part of this Agreement.  
Any decrease or reduction in benefits or incentives to School District employees that 
affect this Agreement will not reduce the benefits and incentives provided to the District 
Assistant Superintendent during the term of this Agreement but may be discussed upon 
any Agreement renewal.  Nothing contained herein shall preclude the School District 
from providing additional benefits and incentives for the District Assistant 
Superintendent as may be agreed between the parties. 

 
Article VII - Termination 

 
  7.00 This Agreement may be terminated prior to the end of the Term of this 
Agreement as follows: 
 
 (a) Throughout the term of this Agreement, District Assistant Superintendent 
shall be subject to discharge for valid and just cause for the reasons specified in Section 
1080 of the Public School Code.  The Board shall not arbitrarily or capriciously call for 
his dismissal and the District Assistant Superintendent shall in any event have the right 
to written charges, notice of hearing, and fair and impartial hearing, all elements of due 
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process, and the right to appeal to a court of competent jurisdiction.  At any such 
hearing before the Board, the District Assistant Superintendent shall have the right to be 
present and to be heard, to be represented by counsel at his sole cost and expense, 
and to present through witnesses and testimony relevant to the issue.  A transcript of 
the record of proceedings before the Board shall be made available without charge to 
the District Assistant Superintendent.  Provided, however, if the charges against the 
District Assistant Superintendent are not sustained and/or should the District Assistant 
Superintendent prevail in any hearing or appeal regarding his termination with a final 
order or decision that is not appealed, the Board shall reimburse the District Assistant 
Superintendent for all legal fees and expenses incurred by the District Assistant 
Superintendent in the proceedings.  If the District Assistant Superintendent is 
terminated in accordance with this provision under Section 1080 of the School Code, 
the School District shall pay and provide to the District Assistant Superintendent all of 
the aggregate compensation, salary, and benefits including but not limited to insurance 
premiums and coverage the District Assistant Superintendent earned, accrued and/or is 
entitled to in accordance with this Agreement provided however the District Assistant 
Superintendent shall forfeit his claim or entitlement to payout for any unused leave and 
post-employment benefits, if any, as set forth in this Agreement. 
 
 (b) This Agreement may be unilaterally terminated without penalty by the 
resignation of the District Assistant Superintendent at any time provided the District 
Assistant Superintendent gives the Board at least sixty (60) days’ notice prior to the 
effective date of the resignation, unless the Board and District Assistant Superintendent 
mutually agree on a shorter notice period prior to the effective date of his resignation.  If 
this Agreement is terminated in this manner, the School District shall pay and provide to 
the District Assistant Superintendent all of the aggregate compensation, salary, and 
benefits including, but not limited to insurance premiums and coverage and payment for 
unused leave the District Assistant Superintendent earned, accrued and/or is entitled to 
in accordance with this Agreement through the effective date of his resignation and 
termination of this Agreement plus any applicable post-employment and retirement 
benefits provided for in this Agreement. 
 
 (c)  This Agreement may be terminated by the mutual consent, in writing, of 
the District Assistant Superintendent and the Board.  If this Agreement is terminated in 
this manner, the School District shall pay and provide to the District Assistant 
Superintendent all of the aggregate compensation, salary, and benefits, including but 
not limited to insurance premiums and coverage and payment for unused leave, the 
District Assistant Superintendent earned, accrued and/or is entitled to in accordance 
with this Agreement through the mutually agreed upon effective date of the termination 
of this Agreement plus any applicable post-employment and retirement benefits 
provided for in this Agreement and any additional amount mutually agreed upon by the 
Board and District Assistant Superintendent provided that such additional amount shall 
be in strict compliance with Section 1073(e)(3) of the Public School Code, 24 P.S. §10-
1073(e)(3).    
 
 (d)  This Agreement shall be terminated upon the death of the  
District Assistant Superintendent, at which time, the School District shall pay to the 
District Assistant Superintendent’s surviving spouse or estate if no surviving spouse, all 
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of the aggregate compensation, salary, and benefits the District Assistant 
Superintendent earned, accrued and/or is entitled to under this Agreement through the 
date of the District Assistant Superintendent’s death and any applicable post-
employment and retirement benefits provided for in this Agreement. 
    

Article VIII - Reappointment 
 

  8.00 Pursuant to Section 1073(b) of the Public School Code (24 P.S. §10-1073(b)), 
the agenda for a  meeting of the Board of School Directors held at least ninety (90) days 
prior to the expiration date of the Term of this Agreement shall include an item requiring 
the affirmative vote of five (5) or more members of the Board of School Directors of the 
Board’s intent to retain the District Superintendent for another three (3) to five (5) year 
term or that another or other candidates will be considered for the office.  In the event 
the Board fails to take such action, the District Assistant Superintendent shall continue 
in office for a further term of one (1) year and the terms and conditions of this 
Agreement will be incorporated in a successor employment contract, unless mutually 
agreed otherwise by the Board and the District Assistant Superintendent.   
 

Article IX - Obligations 
 

  9:00 This Agreement shall be binding upon and shall inure to the benefit of the 
parties, their successors or assigns. 
 

Article X - Unlawful Provision 
 

10.00 Should any article, section, or clause of this Agreement be declared illegal by 
a court of competent jurisdiction, said article, section, or clause, as the case may be, 
shall be automatically deleted from this Agreement to the extent that it violated the law.  
The remaining articles, sections, and clauses shall remain in full force and effect for the 
duration of the Agreement if not affected by the deleted article, section, or clause.  If at 
any time thereafter such article, section, or clause shall no longer conflict with the law, 
then it shall be deemed restored in full force and effect as if it had never been in conflict 
with the law. 
 

Article XI - Statute References 
 

11.00 All references to the Public School Code contained herein shall also refer to 
any amendment or recodification of such code. 

 
 

Article XII - Professional Liability 
 

12.00 The School District agrees that it will defend, hold harmless and indemnify the  
District Assistant Superintendent from any and all demands, claims, suits, actions and 
legal proceedings brought against the District Assistant Superintendent in his individual 
capacity or in his official capacity as agent and employee of the School District, 
provided the incident arose while District Assistant Superintendent was acting, or 
reasonably believed he was acting, within the scope of his employment and as such 
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liability coverage is within the authority of the School District to provide under state law.  
The School District’s obligations under this provision shall survive the termination of this 
Agreement and shall apply even if the lawsuit in question occurs after the District 
Assistant Superintendent retires or otherwise leaves employment as District Assistant 
Superintendent. 
 

Article XIII - Modification 
 

13.00 Notwithstanding any term or provision herein or elsewhere, oral or in writing, 
this Agreement shall not be modified except in writing signed by the District Assistant 
Superintendent and approved of by the School District and executed by an authorized 
officer of the School District. 
 

Article XIV – Applicable Law 
 

14.00 This Agreement shall be governed and construed in accordance with the laws of 
the Commonwealth of Pennsylvania. 
 

Article XV – Investigations 
 
15.00 In the event that the Board directs that any investigation of the District 
Assistant Superintendent’s conduct or performance be undertaken, the Board shall give 
the District Assistant Superintendent notice of the occurrence and purpose of such 
investigation prior to the conclusion of the same, and the District Assistant 
Superintendent will be given the opportunity to provide a statement in his own defense 
prior to the conclusion of the same.  Any investigations undertaken by the Board shall 
be conducted without any public disclosure by the Board or the District Assistant 
Superintendent of the commencement or progress of the same.  Nothing herein shall 
obligate the Board to share attorney-client privileged or work product information with 
the District Assistant Superintendent following the completion of any investigation of his 
conduct or performance, except as otherwise required by law.   
 

Article XVI – 409A Compliance 
 
16.00 This Agreement and its operation are intended to comply with Section 409A of 
the Internal Revenue Code.  The School District and District Assistant Superintendent 
intend that this Agreement shall be administered, interpreted and construed in a manner 
consistent with Section 409A of the Internal Revenue Code and the Treasury 
regulations and guidance relating thereto so as not to subject the District Assistant 
Superintendent to the payment of tax, interest and any tax penalty which may be 
imposed under Section 409A. To the extent that any payment or benefits pursuant to 
this Agreement is deemed to be deferred compensation subject to the requirements of 
Section 409A of the Internal Revenue Code, this Agreement shall be administered and 
interpreted in such a manner consistent with such intent and which complies with 
Internal Revenue Code Section 409A.  The School District and the District Assistant 
Superintendent shall cooperate to amend this Agreement as necessary to comply with 
the requirements of Section 409A of the Internal Revenue Code and preserve to the 
maximum extent possible the economic value of the relevant payments or benefits to 
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the District Assistant Superintendent under this Agreement.   
 
 In Witness Whereof and intending to be legally bound thereby, the parties 
have caused this Agreement to be duly executed the day and year first above written. 
 
CENTRAL COLUMBIA SCHOOL DISTRICT: 
 
 
By:  ___________________________________                  _____________________ 
        President, Board of School Directors   Date  
 
 
ATTEST:  ________________________________                _____________________ 
   Secretary, Board of School Directors   Date  
 
 
 
THOMAS E SHARROW: 
 
 
By:  _____________________________________   _____________________ 
        Thomas E Sharrow, District Assistant Superintendent   Date  
 


